Mission Statement

The mission of St. Margaret Mary Catholic
School is to proclaim the Gospel through
word, worship and service, to value each
child as a unique creation of God, to promote
academic excellence in a caring community,
and to provide the spiritual foundation for a
life-long commitment to our Catholic faith.

St. Margaret Mary Catholic School is proud to
have been named a nationally recognized
Blue Ribbon school.
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August 9

Important Dates

Orientation Day

August 10

First Day of SchoolNoon Dismissal

August17

First Day of PreK

August 23

Junior HighOpen House

September 2

DiocesarProfessional Development Dayo School

September 5

Labor Day- No School

September 8

Open House, ades Pr&-6

October 14

Parish Fall Festival

October 21

Bad Weather Makep Day:No School

October 24

November 4

Professional Development Dayo School
End ofFirst Trimester:Noon Dismissal

November 18

Turkey Trot

November 22

Possible 2:00 Dismissal fo school the 2rd)

November 23

Bad Weather Mak&Jp Day. No School

November 24,25

Thanksgiving Breakmay include the 2rd) No School

December 15

Advent Concert

Decenber 16

Early Dismissal 2:00 p.m.

December 19anuary 2

Christmas Break

January 3

Classefkesume

January 16

Dr. Martin Luther KingJr.Day- No School

January 29

Catholic Schools Week Begins

February 2

School Open House for New Families

February 3

Gr and p RayeX00 g.rmh. Dismissal

February 17

End of Second Trimestektoon Dismissal

Februay 20

Pr es i de/BadsVeathBravigke Up DayNo School

March 614

lowa Testing, Grades-8

March 17

Winter Park Art Festival-No School

March 20

Bad Weather Make Up Da\o School

April 13-April 21

Easter Break

April 24

Classes Resume

April 28

DiocesarProfessional Development Dayo School

April 29,30; May 6,7

First Holy Communion for & Graders

May 24

Last Day of Pre-K

May 26

Graduation

May 29

Memorial Day-- No School

June 1

Last Day of Schoot 2:00 p.m. Dismissal
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St. Margaret Mary Catholic School

Philosophy

The philosophy of St. Margaret Mary Catholic School is to provide a Catholic education to the children of St. Margaret

Mary Parish, while being committed to the formation of each individual child in a communal atmogpperating on

the assumption that the parent is the primary educator of the child, St. Margaret Mary Catholic School is mindful of the
fact that everyone's best interests are served when

The Gospel message is foundatl to the operation of the schodlhe daily effort to live out the fotfiold purpose of
Catholic educatior doctrine, community, service, and worshigives more concrete direction to the Gospel mandate
and helps to integrate religion into the ovecakriculum. This shared direction leads to the creation of a loving, caring
environment which facilitates learning and promotes a deeper commitment to justice, peace, and human dignity.

Belief Statements
Z Each student is a unique child of God.
Z CatholicEducation is an integral part of the Church’ s
faith communities, to celebrate through worship, and to serve others without distinction.
The opportunity for success is an important component of rstlsrning.
A Catholic school reflects the integration of Catholic faith and values with learning and life.
Student learning is a priority in this school.
A safe and comfortable learning environment promotes learning and success.
A healthy learningenvilmme nt i s everyone’' s responsibility.
Christian formation is at the heart of Catholic education.
Students experience faitlased traditions as part of their educational formation in Catholic schools.

NNNNNNN

Catholic Virtues and the Fruits of the Holy Spirit

The development of character is at the heart of Catholic educaBbriviargaret Mary Catholic School strives to foster
the following virtuesand Fruits of the Holy Spirit the lives of the members of the school community:

Prudence: Prudence guides us to ays try to do what is right and good.

Justice: Justice calls us to respect God and to respect the rights of others.

Fortitude: Fortitude strengthens us to resist temptation and to face difficulties in life.

Temperance: Temperance helps us to live healtiwes.

Faith: Faith is the virtue by which we believe in God and in all that he has said and revealed to us.

Hope: Hope is the virtue by which we desire the kingdom of heaven and eternal life.

Charity: Charity is the virtue by which we love God above alds, and our neighbor as ourselves.

Fruits of the Holy Spirit:

The Fruits of the Holy Spirit are observable behaviors of people who have allowed the grace of the Holy Spirit to be
effective in themThe Church lists twelve of ther@harity, Joy, Peace, Patience, Kindness, Goodness, Generosity,
Gentleness, Faithfulness, Modesty, Self-control, and Chastity.

Accreditation and Teacher Qualifications

St. Margaret MaryCatholicSchoolis accredited byrhe Florida Catholic Conferenead is a member d¢fie National
Catholic Education Associatipthe National Association foBupervision and Curriculum Developmeand a variety of
other professionaducationahssociationsSt. Margaret Mary Catholic Schowlachers are certified in the subject area in
whichthey teach, and nearly one halfthe teachers possess advanced degrees.
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St Margaret Mary Catholic School

Honor Code

The St. Margaret Mary Catholic School Honor Code was implemented in order to ensure that students
practice moral leadership. accept personal responsibility. and develop strong Catholic Christian character.

At the heart of the Honor Code is the Catholic Social Teaching that recognizes the sacredness and dignity of
each human person. We are all members of God’s family, and maintaining trust among all of us is vital to
building a school community founded on Jesus Christ and his teachings.

The students of St. Margaret Mary Catholic School agree to follow the Honor Code
stated below:

* St. Margaret Mary Catholic School students demonstrate respect for others and their property. They follow
the Golden Rule by treating others as they would like to be treated. They speak to and about others with
kindness and ask permission before taking something that is not theirs. They take care of school property and
the property of others.

* St. Margaret Mary Catholic School students always tell the truth. They are honest and cooperative with
administration, faculty, and fellow students, even when questioned about wrong doing.

* St. Margaret Mary Catholic School students demonstrate academic responsibility and integrity. All
homework, reports, tests, exams, or other graded or ungraded material is the sole work of the student whose
name appears on the work. All work is properly cited and no unauthorized help is given or accepted.

* St. Margaret Mary Catholic School students uphold the Honor Code and work together with their parents,
school staff, and each other to live its principles each day.

Nationally Recognized Blue Ribbon School 2006
142 East Swoope Avenue, Winter Park, Florida 32789

Phone 407-644-7537 Fax 407-644-7357 www.smmknight.org
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Diocese of Orlando School Policies

St. Margaret Mary Catholic School follows all policies and procedures of the Diocese of Orlando, as noted in
theDiocesan School Policy and Adnstrative Manual found on the Diocese of Orlando website,
www.orlandodiocese.orgSchools in the Diocese of Orlando admit students of any race, color, national and
ethnic origin to all the rights, privilegeprograms and activities generally accorded or made available to
students at the schoolSchools do not discriminate on the basis of race, color, national nor ethnic origin in
administration or educational policies, admission policies, loan prograchstlaetic and other scheol
administered programs.

Child Abuse Reporting

Any clergy, religious or lay employee or volunteer of the Diocese of Orlando who knows or has cause to suspect that a
child has been subjected to any form of abuse or neglectyljyeason, including another diocesan employee or
volunteer, religious or clergy, immediately will observe the following procedures
1 Contact the Florida Department of Children and Families toll free abuse registry hatfimethe same calendar
day.
1 Respad to local DCF call back with additional information.
1 Cooperate with any and all authorities in the investigation of any child abuse report.

Concussion Policy

All students participating in school spe® programs including CYS (both grade school and haiddhool) Junior
Knights, or tumblingmusthave a signed Concussion Consent and Release form completed annually with the signature
both the parent and the student.

Custody

Divorced or separated parents must file a coartified copy of the custodsection of the divorce or separation decree
with the pr iTheschgolavil hosbe befdfesponsible for failing to honor arrangements that have not been
made known.A list of adults (with their phone numbers) authorized to pick up studertdlved in custody settlements
must accompany the cotaertified decree and will be strictly adhered The school respects the rights of thenon
custodial parentln the absence of a ad order to the contrary, St. Margaret Mary Catholic Schaib] upon request,
provide the nofrcustodial parent with acse to academic records aabtherschool related information regarding the
child. Stepparents doot have access to pargatcher conferenser information that only parents receive unless both
parents agree to allow access.

Fingerprinting Policy

The Diocese of Orlandeequires all persons employed by the Diocese, or persons who volunteer in any capacity with
children or the elderlyo be fingerpinted and complete Safe Environment Trainidgbackground checknust also be
completedFingerprinting must be completed through the Diocese of Orlando program. Paréirig tiebe

fingerprinted may refer to the school website for information or coayact the school office for detailed infornaati

This policy relates to any and all parents who volunteer at St. Margaret Mary #choglcapacity,ricluding field trip
chaperoned=ingerprint and background clearance is required for all field trip drivers and chaperones.

Hazardous Materials Policy

St. Margaret Mary Catholic School isirespected periodically for asbestos, arsenic and radon as required by the
Environmental Protection Agency and the Diocese of Orlando.
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Inappropriate Behavior or Language Policy

The Diocese of Orlando believdsat all inappropriate behavior or languaf@rassment and/or sexual harassmémt)
students is unacceptable whether it be verbal, written, or digitally transmitted.

As soon as a teacher, coach or administrator is aware of behaviors or languagddhweg consideredarassmerar
knows that students use sexually explicit language to other students, thadedgeable, responsible adulsl take
immediate addn to correct the behaviors, angpaopriate éciplinary action will be taken.

Media Consent Policy

The Diocese of Orlando requires that all students must have a Sigreeht Media/Publicity Consenttheir
permanat record before their image mhg published in the school, diocesan, or loealspaperon the Interneir in
any other mei@d approved by St. Margaret Mary School or the Diocese of Orlando.

Review of Records

The school voluntarily complies with the Buckley Amendment and allows paresitete t hei r st wedoednt '
file. A written request to the Administration niuse submitted by the parent, and will be complied with by the school
within 24 hours.

Safe Environment Training

The Diocese of Orlando is required by the United States Catholic Conference of Catholic Bishops (USCCB) to follow
specific guidelines with gard to safe environment trainingherefore, he Diocese of Orlando requires that all
employees and volunteers working with children and vulnerable populations must rec&iect#san mandatesiafe
Environment Taining.Detailed information has beengwidedto all employees and school familiasd is also found on

the school websitél he Diocesan requirements must be met in order for individuals to volunteer in any capacity

within the school.

Student / Parent Consent Form for Digital Resources

St. Magaret Mary Catholic School utilizes a wide variety of electronic resources to supplement and enrich instruction.
The primary purpose of the online applications and resources is to support teaching and Reamring and students are
required to read ahsign the acknowledgement form for the Diocese of Orlando / Office of Catholic Schools Student /
Parent Consent Form for Digital Resources. This docyrwagted on the St. Margaret Mary Catholic School website
and PlusPortalgontains a lisof on-lineresources.

Student Technology Responsible Use Policy

Technology is a valuable learning resource fot @éntury students, and acceptalme of technology is essential.he
Diocese of Orlando requires that all parents and students read and atpide tiydhe Student Technology Responsible
Use Policy. This policy contains details related to acceptasddeuse of technology. The policy is located on the St.
Margaret Mary Catholic School websdad PlusPortaJsand hard copies are available upeguestAll parents and
students are required to acknowledge by their signature that they will abide by the policy.
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St Margaret Mary Catholic School
August 206 b

Dear Parents,

Over the years, the Diocese of Orlando and the Office of Schools have taken steps to ensure thg@afetyildfen.
We continually review the measures we have in place to protect your children, and we oftentimes ask for your support
implementing new measures and procedures designed to make our schools a safe haven for your children.

To this end, we @pe you will share the following with your children to help us ensure that wrongful conduct does not
occur in our schoolsThe intent of this letter is not to alarm you, but rather to help all of us understand the limits of
proper conduct we expect in aaghools. While we hope never to have these problems in our schools, we want it clearly
understood that the Diocese does not condone or authorize its employees, volunteers, coaches, or students to engage
any of the following activities:

Threatening ocausing personal harm or injury

Threatening or causing damage to school or Diocesan property

Providing medical advice

Conducting physical examinations of or providing shots to students (other thanspbesbred or sanctioned
exams for scoliosis, visigmearing, athletic fitness, diabetic treatments, or other medical treatments, all of which
require permission from a parent or guardian)

Administering drugs, including any over the counter medication, in the absence of express written permission
from a paent or guardian per Diocesan policy

Providing massages or other physical therapy

Taking blood samples or performing any other medical procedure

Examining the genitalia of any student, for any reason

Touching an individual inappropriately

Smoking, or encaaging smoking, on school property

Asking a student to undress or observing a student while he or she is changing clothes at school or a sporting
event, other than necessary supervision in a locker or approved changing area.

x  Denigrating or abusing any ctijlvolunteer, or employee

X X X X X

X X X X X X

We also ask you, as parents, to help us identify these and any other inappropriate activities that take place in our scho
Please report them immediately to the Principal or the Office of Sel®iolilarly, if your child obsrves or experiences

these or similar activities, he or she should feel comfortable telling you, thépBljmme the Office of School©ur

experience and that of experts, particularly in the area of school violence, is tt@etsigns (e.g., sevenaood changes,
emotional outbursts or irrational conduct, fascination with guns or incidents of violence, indirect and direct threats)
usually exist before the actual violent act occugarly intervention, therefore, is the key to avoiding a tragic tiitona

We cannot possibly identify all of the improper conduct that might occur, but we ask you as parents to use your commc
sense and report anything tlyau believe is inappropriat¥our cooperation in enforcing these guidelines is greatly
appreciated

Working together, we can continue to provide your children a caring, loving environment, and the best Catholic
education.Please call me if you have any questions or concerns about this letter.

Sincerely in Christ,

j/muw M- Watek

Kathleen M. Walsh

Principal

142 East Swoope Avenue, Winter Park, Florida 32789

voice 407-644-7537 1 fax 407-644-7357 www. smmknight.org
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St. Margaret Mary Catholic School Uniforms

The uniform guidelines listed below are BBILY acceptal# options for school uniform§t. Margaret Mary
Sdhool uniforms musbe purchased from the Dennigitbrm Companyocaed at 1101 N. Keller Road., Suite

G3, Orlando.The only exceptions to this alRE shorts (purchased through area department or sporting goods
stores) and uniform shoes (which may be pased through area shoe and sporting goods stores or Dennis
Uniform). We expect students to be in perfect uniform on all school days, and to be clean and neat in keepin
with the pride we have in our schott.is the shared responsibility of students and parents to ensure that

all students come to school in proper uniform. Uniforms must be clean, neat, pressed, and in good repair

at all times. The administration has the right to judge the acceptability of a student’s appearance.

School Uniforms All Students

Shoes: All students will weaiall white orall blackathletic shoes, low or mid tofirls in grades K2 mayalso
wear rubber sole Mary Janstyle shoesHigh tops or shoes with wheels are not allowg&be laces must be
kept tied.Charms may not b&orn on shoes.

Socks: All students will wear plain white cuffable crew soctstls may also wear knee length sockéo
tennis/golfanklesocks, or socks with stripes or designs may be worn.

Sweatshirts: All students will wear awfficial SMM navy blwe sweatshirt or plain navy bluaveatshirt or
sweater, (no writing)The sweatshirt is the first line of defense on cold weather days.

Jackets: The sweatshiror sweaters the first line of defense on cold weather days. A jaclest be worrover
the uniform sweatshirt or sweater on very cold daysThe jacket may be worn outsidever the sweatshirt,
and must be removed in the classroorhe following jacketsre not allowed: jean jackets, trench coats, or
army jackets.

Sweaters, sweatshirts and jackets are NEVER worn tied around the waist.

Hats and scarves may not be worn or carried during school hours. Appropriatehats and scarves may be
worn on extremely cold days.

Hair: Hair should be neat and conabé&lair wrapsor feathersnay not be wornB o y it shduld be short and
may not touch the shirt collait should be above the eyebrow and no longer tharemidHair color may not
be altered in any way. Outlandish, extreme, dad stylesi.e. Mohawk haircuts, amot acceptable for either
boys or gils. If appearance is judged unacceptable, the parent will be calledstudent has until the next
school day to correct the problem to the satisfaction of the Administratiain.accessories must be worn in
the hair, not on the wrisHeadbands, whemworn, must be onand one halinchesor less in width.

Make-up: No makeup or nail polish is worn at any time.
Jewelry: Girls may wear studtyle, nondanglingearringsonly in the lower ear lobeone pair only (only one
earring peear) Boys may nbwear earrings of any typ8tudentsnay wear one religus medal on a thin

chain, a watch, a n dDouble ear piercings, @ ang dtherdoodyg piercimgron tdttoos,
are not acceptable. Rules pertaining to piercings apply to all school events.

P.E. Uniforms (Grades 3-8 only):
Shirts: Grey or dark green SMM Physical Education s$irould be worn.
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Shorts: Black soccerftype shortshould be worn(White pipingis notallowe . ) Gi rshosldbesoh or t s

shorter than three inches above the knee.

Sweatpants: Navy blue sweatpants may be worn for PE on cold weather 8tgents must change into
proper uniform folleving physical education class

Boys' Uniforms

Shirts: White monogrammed polshirt (gr. K-6) must be worn tucked iark geen monogrammegolo shirt
(gr. 7-8) must be worn tuckkin. If a short sleeved-Ehirt is worn undeeath, it must be solid whit@n
extremely cold days, @lain white long-sleeved shiror greerturtleneckmay be worn under the uniform shirt.
No other shit of any kind may be worn undernedfte uniform shirt

Shorts/Slacks: Navy blueshorts or slacks should be worn at the waist, not the hips

Belt: Solid brown or blackelt is required for grades8!

Girls' Uniforms

Shirts: White midiblouse with tiggr. K-2) shouldbe worn urtucked.White monogrammed polo shirt (gr. 3
6) must be worn tucked iark geen monogrammed poshirt (g. 7-8) must be worn tucked in; however, it is
not necessary for the shorter cut shirt to be tuckedextremely cold dgs, aplain white long-sleeved shirbr
greenturtleneckmay be worn under the uniform shirt.

Shorts: Plaid walk shorts (gr. ¥8) - worn no shorter than THREE INCHES above the kiNssy blue walk
shorts (gr. ) - worn no shortethan THREENCHES abovethe kneeShorts should fit students properly;
they may not be tightShorts may not be rolled.

Skirt/Jumper/Skort: Plaid pleatedkirt or skort (gr. K8), plaid jumper(gr. K-4), or navy skort (gr. 7 & 8),
worn no shorter than THREE INCHES above thediKindergarten girls may wear Rkenavy blue polo dress
for the first portion of the year, (until Thanksgiving).

Tights: White, blackor navy lggings or tights may be worn eery cold days under the uniform shorts,
jumper, or skirt.

Slacks: Navy bluwe slacks (not sweatpants) maywern onlyon extremely cold days. These slacks are
available througg Dennis Uniform or local department stordsdl students shoulghurchase a pair to be worn on
cold winter days.

Uniform Violations
Grades K-5: Parens will receive a written reminder of proper uniform guidelines.
Grades 6 —8: Students will receive detention.

All uniform regulations and guidelines are subject to the discretion of the Principal and Assistant
Principal.
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St. Margaret Mary Catholic School
Bullying Policy

As member®f the Body of Christ and part of the community of St. Margaret MatpolicSchool, each

person has theght to be trated with respect and dignity, regardless of his / her unique, individual differences.
No studenhas the right to treat another in any way that will cause physical or emotionaBpiiying is

repeated abuse that may take four forms: physical, verdathologicalor oyberbullying. Cyberbullyingis

the spreading of hurtful rumors or directingméul words or images toward another persising electronic
devices.

St. Margaret Mary Catholic School provides instruction that promotes positive relationships among students.
Instruction occurs both in the classroom and through guidance leSsokkgaret Mary Catholic School
utilizes ConscioudDiscipline strategies

Bullying oftencontinues because thetim is afraid ofretribution if it is reported. In order to end a cycle of
bullying, it is essential that the school staff be informed of bullymeglents / behaviordf a student feels that
he/she is being bullied, he/she should follow these three steps:

First: Tell the peson doing the bullyingtosto@.|l ear |l y st at e, “eldoing (saying), pléasek e
s t oTen’give the persothe opportunity to stop.

Second: If the behavior is repeated on another occasion, again tell the person doing the bullgpgQiearly
state, “1 don’t | i ke wRlease stppoTihenael the tehaheér withas hapeeyed n g )
and that thids the second time this has happened.

Third: The next time the same student kasliyou, tell him/her to stop, again report the incident to the teacher
andask the teacher to investigate the incidébl. e ar | 'y st at e, “eldoing(sagirigktonhei k e
Pl ease stop. "’

Teachers and assistants will follow these steps:

1. Each verified incident of bullying will be documented in writing.

2. At the time of a second verified incident, the offending child will be instructed to call histest pa
the presence of the teacher and explain his/her behavior.

3. If the parent is not at home, a call will be made toctlephone ororkplace rather than leaving a
message on the answering machimie teacher will ask that the parent discuss thdemt at home
and come up with a plan for dealing with peers in a more appropriate way.

4. If there is a third verified incident, the student w# keferred to the office, and a conference will be
scheduledAppropriate disciplinary measuresll be taken.

Please note: depending upon the severity of the incident, students may be difectgdto the administration
without following the steps outlined above.
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Examples of Bullying Behaviors

Bullying is when someone repeatedly hurts or scares another person intentionally. The following

examples of bullying behaviors are not acceptable for St. Margaret Mary Catholic School students. Such
behaviors, occurring whether on school grounds, at sedpmoisored activities or field trips, or using
technologywill not be tolerated.

=4 =4 4 A4 -4 -4 -5 -4 -4 -5 -4 -4 -5 -4 A A A2 -

Cyberbullying

Starting or spreading rumors

Invading personal space

Hitting, pushing, biting

Writing unkind notes/pictures

Taking and/ or hiding another student’'s posses
Name calling/teasing

Poking, belittling, put downs

Writing andbr passing unkind notée-mail / texts

Lying about another student

Negative gestures and facial expression

Retaliating

Demanding another’s possessions, food, or mon
Purposelygnoring or isolating another person

Physical threats

Intimidation

Using nsuts of any kind

Expressing @rcasm with intent to hurt another
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Code of Student Conduct

Students are expected at all times to adhere tGade ofStudent Condudisted below as well as the guidelines each
teacher has set forth in the classroom.

General Rules

All students (GradeBre K-8) will adhere to the following rules:

Act with respect toward teachers, staff, all adults, and fellow students.

Remain engaged during instruction, show effort in class and in homework

Demonstrate respectful behaviorcinurch and participate in liturgies.

Behave honestly in all situations.

Respect school property and the property of others.

Wear proper unifornat all times, (grades-8).

Bullying

Bullying is not tolerated at St. Margaret Mary Catholic SchBallying happens when someone repeatedly hurts or
scares another person on purpose; this includes cyberbullying. Please refer to the St. Margaret M&@stholicSchool
Bullying Policy onpages 11 and12 ofthis handbook.

—a_a_a_a_a_a_2a

Behavioral Detentions

Students in grades®will receive a one hour detention for failing to follow the guidelines set forth by teachers in the
individual classroomsStudents will serve the detention at a time set by the teacher onistdabor. Detention takes
precedence over appointments, practices, lessons, ballgames, etc. Students who have foimehavioral detentions in one
trimesterwill receive an inschool suspension.

Serious Conduct Violations

The following offenses are considered very serious and will be handled accordingly:

Disrespecshown to any faculty member, adults working in the school, school related pemofatiew
students

2. Use of profanity—verbally, written, or through the use of online technologies

3. Leaving school grounds during school hours or during after school astiwitieoutpermission

4. Repeated, verified patterns of bullying

5. Possession of questionable written or printed materials, books or pictures, etc.

6. Aggressive, threatening or intimidating behavior
7
8
9

=

Persistent disobedience and discourtesy
Damage of school property personal propéy; such as books, computers, clothing, etc.
Harassmnt: Verbal, physical or sexual
10. Disruption of class procedures
11. Misuse of Inernet privileges(including websitegexting e-mail, social media
12. Cheatinglying or plagiarism in any fion
13. Skipping class; failuréo show up for class
14. Any others that are deemed sesdy the Principal and faculty
The consequences for these behaviors include:
Student sent to office
Notification to parents
Possibldn-school or home suspension, to be deteech by the Administration
Possible dss of participation in the next scheduled sports or extracurricular event
Possible expulsion

arwdE

St. Margaret Mary Catholic School reserves the right to discipline students for off-campus conduct that is not
consistent with behavior expectations of students during the school day. Conduct, whether inside or outside of
school, which may be detrimental to the school, may be grounds for dismissal from St Margaret May Catholic
School. Possession of questionable or dangerous materials such as alcohol, drugs, guns, knives or other sharp-
edged instruments, etc. will result in immediate suspension and possible expulsion.
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Academic Evaluation Grading System

St. Margaret Mary Catholic School utilizes the Diocese of Orlando repdrt@@rform parents and students of student
progress on a trimester basis.

Pre-K : A developmental repors utilized in PreK to assess student progress.
Grades K- 2: A standarddased report card is utilized to assess individual studerntga®mn mastering standards.
Grades 3-5: A report card that includes number grades, as well as stadsksdd reporting is utilized.
Grades 3-8 : The following grading scale is utilized:
A-90-100 B-80-89
C-7079 D - 60-69
F - Below 60(failng)

Honor Roll — Grades 5 - 8
9 Principal’s Honors - A grade of 94 orlaowe in the core subject areas.
1 High Honors - A grade of 90 oabo\e in the core subject areas.
1 Honors - A grade of 85 or ative in the core subject areas.

Promotion

Students in grade 7, and 8 must paad major academic subjectanath, science, religion, social studies and language
artsin order to be promotedA passing grade is determined by the average of all gygudiriods. A student who fails

one subject may oplbe pranoted if he/she receives intensive summer instrueti@hpasses an exam showing mastery
of the subject.A student whdails more than one subject wilbt be promoted to the next grade.

Graduation requirements are the same as the promotion requirerer@8grader who fails one subject will receive a
blank diploma at graduation and will have the bona fide diploma mailed to him/her upon successful completion of the
conditions described abovén 8" grader who fails two (2) or more subjects will goaduateStudents in grades K5

must pass language arts and mathematiosderto be promoted.

Quality Work

Quiality work in all subject areas is promoted and valued at St. Margaret Mary Catholic School-wSdb@&xpectations

for quality work inclde the use of the school heading, neatness in completion of work, and an emphasis on handwriting
St. Margaret Mary Catholic School strives to promote quality work and effort in all areas.

Academic Organization

St. Margaret Mary Catholic School worksttelp students acquire and apply learning strategies to create quality work for
the purpose of improvement while striving for excellence. Organization is essential for success in school. Academic
materials are colecoded to encourage organization. Théor coding system is utilized with the tagals purchased by

the schoolParentsand students are encouraged to use it when purchasing school supplies. The color system is:

Orange Religion

Red Math

Blue Language Arts (Reading and English)
Black Social Sudies

Green Science

Yellow Spanish
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Admission Policy

St. Margaret Mary Catholic School admits students of any race, color, and national or ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available tusidbe school. It does not
discriminate on the basis of race, color, national or ethnic origin in the administration of its educational policies,
admissions policies, or athletic and other sclambhinistered programs.

St. Margaret Mary Catholic Schbprimarily serves parishioners of St. Margaret Mary Chutdk a Catholic school, not
a private schoolAdmission is based on several criteria that have been developed to make the selection as objective anc
fair as possible.

First preference fordmissionis given to St. Margaret Maryapishioners. Parish involvement is evidenced through
weekly attendance at mass, use of weekly envelope system, involvement in parish ministry, and length of parish
membership.Second preference for admission isagito Catholics from other parishes. Thirdference is given to
nonCatholics. Regular attendance at Mass and use of the weekly envelope systeuiredof all parishioners.

Families not able to be admitted during initial enroliment will be pw writing list. This list ismaintainedor the
current school yearFamilies must reapply for the following year.

Admission to Pre-K
Students entering P at St. Margaret Mry Catholic School must be foyearsold by September®1

Admission to Kindergarten

Students entering Kindergarten in the Orange County Schools for the first time must comply with Florida
Statute 232.04 regarding entigie. A student must be fivgearsold by September 1st in order to meet the
Florida age requirements for Kindgrten.

Admission to Grades 1-8

Registration idimited for grades 48 due to maximum class sizes in those graddames are accepted on a
waiting list basis only.The most recent standardized testing, report card and letter of referent¢bdteater
or principal of the current school is required for all transfer studésfen review of these documents, a
decision is made regarding acceptad@sting in some academic areas may be required for new incoming
students.

Evidence of Date of Birth and Baptism
A legal Birth Certificate or other authentic proof of a student's age must be submitted prior to a student's initic
entry intoPreK or Kindergarten.A Baptismal Certificate will also be placed in the student record file.

Physical Examination and Immunizations

Students entering St. Margaret Mary Catholic Sclmoihe first time should have a complete physical before
entry. The State ofFlorida Department dfiealth requires that all students entering a Florida school for the

first time be imnunized for diphtheria, pertussis, tetanus, poliomyelitis, rubella and rubeola (measles), mumps
varicella (or varicella disease), HIB, and have received the hepsgitiss.
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State of Florida
Department of Health

Immunization and Physical Requirements for School Entry

PreK K- 6th Grades 7th & 8th Grades
Dtap Series Dtap Series Dtap Series

Polio Series Polio Series Polio Series
Hepatitis B Series Hepatitis B Series Hepatitis B Series

H. Influenza Type B (HIB) Serie
H. Influenza Type B (HIB) Serig H. Influenza Type B (HIB) 8eri | through 5 years old

1 dose of Measles, Mumps, 2 dose of Measles, Mumps, 2 dose of Measles, Mumps,
Rubella (MMR) Rubella (MMR) Rubella (MMR)

1 dose of Varicella (Chickenpoy 2 dose of Varicella (Chickenpoy 1 dose of Vacella (Chickenpox)

1 dose of Tetanus, Diptheria,
Pertussis (Tdap)

Before students can entereK, Kindergarten, o7 grade, they must present an upda@ettificate of
Immunization(DH form 680), signed by a physiciaitudents not meeting tipeoper immunization

requirements and medical exam requirements will be excluded from school effective the first day ofschool
Margaret Mary Catholic School, as part of the Diocese of Orlando and Catholic Province of Florida, does not
accept Religios Exemptions foimmunization.

Tuition / Fees

St. Margaret Mary Catholic Schioatilizes the services of FACTBuition Management for the collection of
tuition and fees. Families may elect to pay tuition and fees in full prior to the school year orecaw sel
payment plan, including monthly ligés. Report cards and all official records and transcripts will be withheld
(not sent) if a family’”s tuition account i s in a
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Arrival-Dismissal Procedures & Hours

School Hours (Grades K-8)

First Bell 7:55 am.

Morning Prayer anéflag Salute

Students arviing after their class has entered the classroom or after 8:0Geentaydy and mu$te sigredin at
the school office.

Teachers take attendanat8:00 a.m

Grades K1 will be dismissed &:45p.m.or 300 p.m.on Monday, Tuesday, Thursday, and Friday

Grades 28 will be dismissed &:00p.m.on Monday, Tuesday, Thursday, and Friday

The school office is opemach day from 7:30 a.m. to 4:p0m.

Wednesday Early Dismissal
Grades K1 will be dismissd at 145 p.m. every Wednesdagaraces 28 will be dismissed at 2:0@.m. every
WednesdayEarly dismissal allows for professional development time for teachers.

School Hours (Pre-K)
8:30 a.m~—1:30 p.m.(Before and after school care is available.)

Arrival and Dismissal Procedures

Morning Arrival

Our dropoff procedure in the morning is...

*Enter the first drive on Knowl es

eLet your children out of the car

*Exit through the second drive on Knowl es.
Students are NOT supervised until 7:4@n, so please do notapr them & until that time.Parents who wish to
walk students to arrival are asked to park in the street or in the public parking at the corner of Canton and Pa
Please do not park in the Chapel lot as these spaces need to be used by those attending 8:00 a.m. mass
each morning. For the safety of the students, students may not be dropped off in the chapel parking lot.
The Winter Park Police Department has asked that students are NOT dropped off in the morning or
picked up in the afternoon on Swoope, Canton or Park Avenue. For the safety of the children, please

enter the parking lot and follow the approved procedures.

“Rainy Day Drop-off”

On rainy days or days of special events, includingithee s day mor ni ng Meeetings,aScr i j
rainy day drp-off will be utilized. Parents are asked to follow staff directions to drop off students at the main
entrance to the school.

Afternoon Dismissal

First Dismissal: Grades K and 1 (2:45 p.m., 1:45 p.m. on Wednesday)

Students in K and 1 with older siblingsagnwait until second dismissal for picip with their teacheParents

who are picking up Kindergarten and First Grade students will pick them up on Knowles Avenue. Parents will
park their cars along Knowles, near Can®arents will park their cars agelited by school personnel, but will

not leave their cars at any tim€ell phone use is prohibite8treet parking is not alloweszh Knowles from

12:00 noon until 3:00 p.m.

Students will be brought to the cars in a safe, orderly mar8tadents will eter the first four cars as directed

by school personnelThose cars will exit, and four more cars will move up for loading.

Pagel7



Second Dismissal: Grades 2-8 (3:00 pm, 2:00 p.m. on Wednesday)

Parents will enter the parking lot, queuing through the parking\wdrd Canton.Another row of cars will
gueue along Knowles toward Cantddarents will park as directed, but will not leave their cars at any time.
Cell phone use is prohibite8treet parking is not allowesh Knowlesfrom 12:00 noon until 3:00 pm.

Students will be escorted to thears in a safe, orderly manne3tudents will ater into the firsfour cars in the
parking lot and th first four cars along Knowsas directed by school personn&hose cars will exit, and four
more cars will move pifor loading.

“Rainy Day” Dismissal
On rainy days or on days when there is a special school or parish event, parents are asked to park their cars

enter the school to giaup their children. A text message will be sent to parents to indicate a eginy d
dismissal.

Other Important Dismissal Information

If it is necessary to pick up a student before dismissal, a written note from the parent notifying the teacher is
required in the morningstudents being picked up early (prior to dismissal time) must be checked out in

the school office prior to 1:45 p.m. (12:45 on Wednesday).

Changesn dismissal arrangements shoblel madeorior to 1:00 pm so that the teacher is notified.
Parents/guardians picking up students are asked to refrain from using their cell phones during

dismissal. Drivers are asked to follow directions given by school staff memlggass should not be left
unattended.

Walkers and bike ridemmust have written parental permission, and shta#de the school premises
immediately after dimissal.

Students may not remain on school property or return after dismissal unless supervised by an adult.

Students who ride bicycles to school must use a combination or key lock and wear a WPPD approved bicycle
helmet.

Students going to the St. Mgaret Mary Aftercare Program will meet on the Knowles side of the sclAdial:
atterdance is takerAftercare students will be taken across the street tAfileecare area.

Any student not picked up by 3:15 p.m. (2AlB1. on Wednesdays) will be takenSt. Margaret Mary
Aftercare for supervision.

Students may not be picked up from the Winter Park Golf Caur€asa Feliproperty.

When entering St. Margaret Mary Schpakking lot, pleaséeave the intersection of Swoope and Knowles
open for regudr neighborhood traffic.

Students will not be released to drivers appearing to be driving while under the influence of alcohol or
otherwise impairedAn alternate driver will be contacted to drive gtedenthome.
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General Policies & Procedures

Academic Support / Enrichment

This Academic SupportrBgram provides supplemental literaamyd math assistanes well asenrichmenfor

small groups of studentd he goal is to reinforceenhancehe skills that are being taught in the classroom.
The Acadenic Support Program is availabler &tudents in grades K throughgoviding them with additional
practiceandopportunitiedo enable them to grow as successful learddrs.Enrichment Program for students

in grades one through five utilizes a projbased pproach.The Student Success program supports students in
grades seven and eighbth during and after the school day.

AdminPlus Parent and Student Portals

AdminPlus Portals is a wetased program that provides a vital link between the classmdriane. Parents

and students will find class information, homework, calendargjeatks posted.|Aschool familieswill

receive PlusPortaldirections andnformation at the beginning of the school year. Families who need additional
accounts or who haveg-in questions should contact the school Technology Specialist.

After School

Unless engaged in an organized school sponsored activity, no studddtiston the grounds after 3:fbn.
Students rem@ining on the grounds AFTER 3:p5n will be taken to BIM+ After Care for spervision and will
be assessed a fam the service.THIS IS FOR THE SAFETY OF OUR STUDENTStudents may not leave
campus after school and return without adult supervision.

Altar Servers
The students of St. Margaret Mary Schoofjrades 5 have the privilege of serving Maas altar servers.
Training and pactice for these servers will be arranged by the parish liturgist.

Assignment Books

Students in grades-B will receive a faittbased homework assignméatok This assignrant book will be an
integral part of their homework responsibility, as well as part of their classroom curric8tuatents will be
required to have it with them every da4.limited number of replacement assignment books will belaeai,
at a cost 0$4.00.

Attendance

Regular attendance and punctuality are essential to the statstEmigrogress and to the development of
good habits in his/her school work.also contributes to the attitude that the school is important and worthy of
the effortrequired to be present and on time

All students, on returning to school after an absence, must present a written explanation from a parent to
the homeroom teacher.

Following a communicable disease, a note from the doctor must be presented, statwegcthiat is able to
return to school.Students should be fevéree and freeof stomach intestinalvirus symptomgor 24 hours
prior to returning to school. Students who are absent from school may not attend class parties or extra
curricular activiies the same day as the absence.

Teachers wilprepare assignments for students who miss more than two (2) days of school due to illness.
Teachers must be given B4o u r s ’to pnepareithe assignment in order that their teaching duties are not
interupted.Please see the guidelines for making up assignments missed d@bpage
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Babysitting

Babysitting is provided most Tuesdays and Fridays from 9:00 a.m. to 1:00 p.m. for the children of school
volunteersChildren must be fivgrearsold or youngerPaents must remain on the school campus.
Reservations must be made irvadce through the school office.

Birthday Parties

Birthday party invitations MAY NOT be distributed in school unlessethiire class is invitedsimilarly,

birthday presents may not beought to school for parties after schoBlease make prior arrangements with
the teacher for bringing in individual trea(SlUT-FREE), such as birthday cupcakes, cookies, etc. in grades
K-5. (No cakes or cookie cakes, pleagdéower or balloon boucpts for students may not be delivered to the
school.

Board of Education

The St. Margaret Mary School Board of Educai®an advisory board thassists the Principaihd Pastoin
establishing paties that promot€atholic education, and reports to #astor and the Parish Coundil.

follows the guidelines set by the Board of Educatibthe Diocese of OrlanddParents are invited to attend
Board of Education meetingdlonthly meetings are posted on the school calendar and in the Monday Memo.

Change of Address, Name, or Contact Information
Change of addreseame and contacinformation, including enail addresseselephone numbers for home,
work, or cell phones must be reporieinediatelyto the school office.

Class Presentations

Class playsteports, and other group or individual presentations can be a very exciting part of the classroom
calendar. Often, parents are invited to attend these eveatswiBe it can be very disruptive to the teaching and
clas wor k goi ng o nroomssibingsemagmat belexcusedsrom othér alasses to attend these
presentations during the school day.

Clinic

The clinic is located in thechool office. If a student becomes ill or injured at school, pareatsatified as
soon as possible, and miag asked to come to tlfice and sigroutthe student Students will not be released
to anyone except parents or their designated represent&tivilargaret Mary School follows the regulations
set forth by the State Department of Health regardingesaand communicable diseases.

All health emergencies are reported to the school office immediatetgse of minor injuries, ice and
bandages are provided; the clinic is unable twidle overthe-counter medications. For more serious irggri
the office will call 911 if required, and parents will be contacidue staff will follow procedures set forth by
the blood borne pathogen guide if blood is involved.

Students needing to take medications during the school day must keep their medicationgmdie o

prescription bottle.Medicine iskept in the clinic and dispensed by the office personRalents must fill out a
Medical Authorization Forngiving permission to dispense medicati&tudents who suffer from asthma,
allergies, diabetes, or othemnditions requiring immediate use of medication shall be permitted to carry such
medication and to seddminister such medication only if the school has a completed Medication Authorization
Form, permitting setbdministration on file.

Page2l



Collection of Funds

All collections of funds (for sports, scouts, exttaricular activities, etc) must receive prior approval from the
administration before requests to parents are matepproved funds will be collected through the school
office.

Communication

St. Margaret Mary Schodtrives to providexcellent communication with students and pareiitee Principal
communicates to all parents through a weekly Monday Mibiatas sent via email andis posted ofline each
Monday. Special events and meetings al® placed in the Parish bulletilhe Monday Memo andther
important information maie found on PluBortal.Parents wishing to cdact teachers are encouraged to use e
mail or voicemail. Teachers may not receive phone calls during the school day due to the disruption of
instruction.

Computer / Technology Usage Guidelines
Computersand other forms of technologyeessential learning resourcaisSt. Margaret MargZatholic
School. They must be treated with the same respect given to all school fgropistudents and parents agree
to adhere to the following guidelines:
1 Students may ndiring in software from home and load it on the hard drive of any comittezr in the lab or
in a classroom.
Students may nahake changes to th@erating syste of any computer / digital device.
Students may not send i@ceive email while at school unless directed to do so as part of the lesson.
Any student who willfully deletes or changes system settings of any congputigiital devicewill be referred to
the office for disciplinary action.
The preferred method of file trafies between school and home for students in gradeis through E Lockers or
saving to the SMM Cloud Space via WebDAV.
1 St. Margaret Mary School faculty, staff and student body wilbfelthe copyright laws with regatd all
software used in the school.

= = =4 =4

1 Students and parents musign the Student Technology Responsible Use Policy and the Student / Parent Consen

Form for Digital Resources in order to use computers.

1 Internet usage will & carefully monitored by the classroogathers, computer teacher, and Technology
Spedalist for appropriate conterAny student using theechnology Anternet in an inappropriate manner
(including web sitegexting,or email) will be referred to theffice for disciplinary action.

1 Studentsnayuse ereadersor tabletsduring school for educational purposes orllyis the expectation of the
school that students will use theireaders or tablets readbooks and/or complete assignmessigned by a
teacher Students using digital devices inappropriatellf have the deviceaken away andill be referred to the
office for disciplinary action.

Crisis Plan

St. Margaret Mary Catholic School has implemented a crisistplkeep the students safe ihgra lockdown.
All teachers and staff are aware of the procesiiaréollow in the event of an emergendarents will be
notified if a lockdown of the school occurs.

Duplicate Sets of Textbooks

Most student textbooks are availablelme. Parents who ¥gh to obtain a duplicate set of textbooks for their
students may request tbrbk publisherand textbook ISBN numbers from the school offidée schobis
unable toorder duplicate textbooks due to expense.
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Emergency Procedures
To keep students alwaywigilant, St. Margaret Mary School stages evacuatiahlockdowrdrills in
accordane with the State of Florida, the Winter Park Fire Department, and the Diocese of Orlando.

Evaluation Procedures: Assessment

Assessment, both formative and summativanisntegral part of gathering information regarding student
academic progress. Formative assessment, part of the instructional process, provides data about a student ft
purpose of adjusting teaching and learni@gmmative assessment is utilized teasure student learning

relative to standards and benchmaRartents receive reports on their child's progress througfsthool

year, including three report cards andline progress reportéin gradek-8). These reportsllow teaches,

parents ad students to work together to gain the optimum achievement in all Stadentsn grades 38,
receiving a grade | ower than a “C” on a fhemal.r ess
The signed report shoulik returnd to the haneroom teacher. éort cards should be signed and returned to

the homeroom teacher.

Primary, Intermediate and dior High departments utilizassessment arbaluation methodsuited to he
developmental levels of tretudents.Parents are encouragedmeet wih teachers so that they may work
together to provide the students witie best education possibRarent conferencese scheduled at least once
a year and at other times, as nee@adents requesting a conference with a teacloeldiemail orcall the
teacher with this request.eaches arenotable toparticipate in impromptu conferences in the hallways or
school parking lot.

From time to time, student evaluations are requesteddaireel) by various schools or clinician order to
procesghese forms in an expedient and professional manner, please follow the steps listed below:
1 Submit all requests and/or forstheschooloffice at least one (1) week before they are dekease
do not give the forms directly to the teachefte £hooloffice staff /guidance counselor will
distribute all forms to the appropriate teachers.
1 Please include an addressed, stamped envelope for each evaluatiombHeremvelope should be
addressed to the intended school or physician. When compliétddant evaluations will be mailed
by the school office to the intended school or physiciaompleted evaluations will not be returned to

parents.

Extra-Curricular Sports

St. Margaret Mary Catholic School participates in the Diocese of OrlandgCatBolic Youth Sports)

League both grade school and middle schddievisionof CYSis to develop players in mind, body, and soul
to helpthem grow as individuals, Bophysically and spirituallyThe middle schookports program is opdn
boys and girlsn grades &, (5" grade for some sportsBoth girls and boys may participate in Soccer,
Volleyball, Basketball, and Track, and girls may participate in Cheerleadioaglemics are expected to be the
primary concern of students and parermisstudentmust maintain an overall "C" average or above to
participate. Students who receive a failing gradeaimy core subjeain the report card or progress repeitt

be ineligible to participate uhimprovement is shown, and participation is approved byrtiecipal. The

school Administration reserves the right to deny students the right to participate towrtalar activities in
the event opoor academic performanceioappropriate conduct or behavior.

Field Trips

Fieldtrips are taken as an exsgon of the curriculum in all grades throughout the school year. Parents (or
guardians) are required to sign diocesan approved permission slips for all fielAlirghsaperones must be
fingerprinted, complete Safe Environment Training, and have their driving records approved by the
Diocese of Orlando in order to participate. Additionally, all drivers must fill out a Driver Information
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sheet each year, provide proof of auto insurance, and complete a release form in order to drive on field

trips. The Drver Information sheet igtilized to conduct driving recorhecks For insurance reasorgarents

under the age of 25 manpt drive on field trips. If the driver of any vehicle is involved in an accident while
transporting SMM students on a field triptora sporting event, an accident report must be filed with the school
office immediately. School insurance AND school policy requires that all students be taken directly from scho
to the field trip venue, and afterwards, from the field trip venue djrbatk to school.Students (and/or
chaperones) may not remain at the field trip venue after the class has returned to school, but must all return :
the appointed timeStopping for food, drink, etc. is not permissible under any circumstabeesto he

supervisory responsibilities of all chapergngsunger and older siblings magt be brought on class field

trips. Following field trips, parenthaperones are asked not to check out other siblings due to disruption of
classes.

Guidance

St. Margaret Mry School has a certified guidance counselor on s&fbup guidance units are taug
addressing topicsuch as safety, respecting self and others, building positivestem, peer pressure,
personal growth, and social and family living are explor&dditionally, the guidance counselor assists
students with special needs and consults with teaaherparentso address student needs.

Gum Chewing
Gumchewing is not allowed by students while on campus during school hours or at after scho@sactiviti

Home and School Association

The Home and School Association plays a vital role in the volunteer and fundraising activities of St. Margaret
Mary School. The Association provides myriad services in the school, including running the school lunch
program playground supervision, ampdoviding assistants for treinic and media centerAll parents are

members of the Home and School Association and are encouraged to become active volunteers in the schoc
Each family is required to volunteer ten hours per year, with three of the hours being in either the

cafeteria or on the playground. Time spent on class field trips or parties is not included in the ten hour
requirement.

Homework

Homework isan important pa of student learning. Homework should deepenud e nt s’ under st
skills related tdhe content that has been presented or prepare students for new content. Homework provides
students an opportunity to practice and reinforce skills. Homework is a learning activity which should increase
in compexity according to maturity and the capability of the student, and it should reinforce instruction.
Homework assignments are the responsibility of the studentpaseds are asketb providetime for the
completionof homeworkas well asa suitable atrasphere for studyParent interesind support of student
homework efforts promote success in learning.

The suggestedverageamount of time spent on homework is:

Grades 1-2: - 30 minutes Grades 3-5: - 50-60 minutes Grades 6-8: - 60-90 minutes

Questims regarding the amount of time needed for an individual student to complete the homework should be
addressed to the classroom teacHemework for students in grades84s posted on the PlBsrtd. This is

not meant to replace the student assignment book. PlusPortal is to be referenceehen there is a question
regarding a homewhrassignment or when students are absent and they wisim&n current with their work.

In-Service Days: Professional Development

The qualityof education depends largely upthe effectivenessf the teacher. 8achers at St. Margaret Mary
Catholic Schooére certified by the State of Floridathe subject area in which they tead¢h.order to remain
current with best educational practicesachers of St. Margaret MaBatlolic Schoolattend professional
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developmenbpportunitieghroughoutthe school yearSchool will not be in session on these dagarly
dismissal on Wednesdays allows teacheedtend weekly professiondevelopment meetingélso, a select
number ofearly dismissal days will be utilized for professional development.

Lost and Found

Everything that is brought or worn to school MUST be clearly labeled with the student's first and last

name. Anything that is turned into Lost and Found is promptly reddrifi clearly marked All unmarked itens

will be given to the Girl Scout®r resale. Parents are asked to return items not belonging to their students to tf
school office.

Lunch/Lunch Accounts

Hot lunches are served at least fdays a week. Studentsing their own lunches on dayvhen lunch is not
served. 8da ¢ fast foodmay notbe brought to school. Milk andater are availableaily. Menus for each
"food day" are publishedn the monthly calendar amaeals argoaid for in advance through the lunprogram
debit system. The debit systegavailable for all families, andcaounts must be funded prior to purchasing
itemsas this is not a charge / credit system.

Media Center

The Media Center contains a wide variety of reading and refeneatszials technologyandonline sources of
information.lIt is open each day from 7:45 am to 3:15 pm. The Media Center is a place where &bddren
welcome to read, use technologgsearchandparticipate in drama lunchegll resources, print and neorint,
are purposefuhnd integrated with the teaching and learning program at St. Margaret Mary School.

Students in grades K6 have a regularly scheduled libraryass period in which literacy and reseasklils are
taught. Students mawyse the library aseeded to access reference materi8isidents in Grades-R may check
out one (1) book for a period of two (2) weeks with a renewal period of another two (2) watekients in
Grades 88 may check out two (2) books for a period of two (2) weeks wigmawal period of another two (2)
weeks. Reference materials and periodicals may not be checked out of the Media Center.

Students who havest or severely damaged library books will be charged a fine of $20.00 for a hardcover boo
and $5.00 for a papeabk book. Report cards will be withheld until this fine ipaid. All books in the Media
Center have been bar coded and prepared for our automation syattne of 50¢ will be imposed if a

student loses or destroys a bar code.

Gifts and sponsored raials (books, magazines, computer hardware anda@) are gratefully accepted and
will be evaluated on the basis of the criteriafegh for selection. ose meeting these standards are added to
the Media Center.

Missing Work

The completion and tamg in of workon timeis essential foacademic succes3.he objective of assigning
homework is for students to receive practice and reinforcement of skills taught iassreem Grade levels
establish policies regarding missing wolthk.the case ofbsences, students have the same number of days to
complete class work and homework as the number of days they were alssiatmissed due to absence must
be taken within one week of the original test d&taderts who will be absent for trips durinige school year

are encouragei refer to the school website for assignments. Upturning fromsuch absences, studeate
responsible for completing all missed workeachers are not responsible fot@aching concepts taught during
a studerit s redduesto a vacation, trip, or sports event.
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Money - Valuables - Books

Students are responsible for any money and/or valuables they bring to <Chibdten are not allowed to
borrow, lend, or give money or other valuables to any other stutiaoriey for activities/fees should be
enclosed in a marked envelopgtudents are not allowed to bring toys or electronic game equipment to
school.

Other Extra-Curricular Activities

A variety of extracurricular activities are offered at St. Margaret Marynoit School. Students in grades five
through eight may participate the school band. Bcticesare heldn the morningoefore school. Students may
parti ci pat echarahgroups,degianing io gid twas Extra-curricularopportunitiesnclude choir,
Scouts, robotics, tumblingdrama sports, Jr. Knights, and other vendponsored activitieStudentsnust
maintain an overall "Caverage or above to participate in exttaricular activities.Students receiving

failing grade in anygoresubjecton a report card or progress repsitt be ineligible to participate until
improvement is shown

Party Fee
A $10 per student partee isincluded in the annual Material Fee. No additional party fee will be collected.

Playground Regulations

Studerts must stay in the areas assignéd.other areas are offmits. Rules to be observed:

Football and other games of physical contact are not permitted.

Only balls provided by the school are permitted.

Students are expected to respect and obey theasthffolunteers on duty.

Inappropriatdanguage isiot permitted.

Students should stay away from all street ardfgslay equipment goes out of the playground, an adult
on duty should be asked for permission to retrieve it.

6. Electronic equipment is not ailved.

arwnE

Rainy Day Dismissal

If it is raining too hard at dismissal for students to be walked outside, parents are requested to go to the
classrooms to pick up their childreihe rainy day dismissal plan is also used during the school year to
accommodatepgecial school and church everitsthe event of severe weather, students will not be dismissed
until it is safe to do so.

Religion

Religion is taughin all grade levels. All students of St. Margaret Mary GithSchool are required to receive
religioninstruction. The school day begins and ends in prayer in all grade levels, and prayer is included
throughout the dayStudents in grades-K attend Miss on all Holy Days of Obligation and on Fridays.-Rre
students participate in prayer services inghapel regularly and join the school commuifalynumerous
masses during the school year. Classes help prepare the liturgies and prayer services. Ravéatsard
encouraged to attend school liturgies.

SMM+ (Aftercare)

St. Margaret Mary CathaiSchool offers aftercare for children in f¢ghrough eighth grade. It is intended for
those children whose working parents cannot pick them up at dismissabtidents must be registered in
advanceAn information booklet with detailed informatioagarding times ancharges is available in the
school office
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School Visitors

For safety andecurity reasons, all school visitors egquired tacheck in at the office, after being admitted
the building. The chechk process requires volunteersdicate their checkn and checlout times and their
location they while on campuall visitors andvolunteers are required to wear a designated nametag.

Special Learning Needs

St. Margaret Margatholic School recognizes that each student has unigureng needs. Classroom teachers
providevariedaccommodations to meet the learning needs of each studethesmebrk closely with parents

to ensure student siess. Additional support grovided as needdtirough the school Academic Support /
StudentSuccess Prograntpecific learning needs are addressed on an individual Basiserns should be
communicated with the classroom teacher. Documentation of special learning needs and services provided 1
the student should be shared with the schoolidtration and guidance counselor.

Student Safety

Students will not be permitted to leave school premises during school hours and during exti@cactigiies
without anauthorizedadult. Doctor appointments, with the exception of emergenstesud be scheduled for
afterschoolhours when possiblelf it is necessary to pick up a student before dismissal, a written note from the
parent notifying the teacher is required in the morndtgdents being picked up early (prior to dismissal

time) must be checked out in the school office prior to 1:45 p.m, (12:45 on Wednesday). Theymust be

signed out by a parent in the school offi€tarents araot permitted to go to the classroom to drop off or pick

up a child.Parents wishing to visit a teacher arlass must contact the school office in advance to make
arrangementslomework, books, lunches, P.E. clothing, etc. should be brought to ite, ofét the classroom,
markedwith student name and grads early as posdd

Student Withdrawal

Parents wshing to withdraw a studeshould inform the Bncipal in writing. Parents are asked to confer with

the bookkeeper to ensure thation andall fees are paids of the date of the withdrawahchool recordsvill

be sent whefinancial responsibilitieave been met arsthool resourcdsave been returned
permanent record will be sent after a request from the new school has been rddealddrecords may be

taken by the parent at the time of withdrawal if all of the above is in.order

Tardy

Excessive tardiness impedes student leardirgjudent will be marked tardy if he/she arrives a8t@a.m.
For the st pakeatsatereguired sgofaccompany therie school office tgign them in if late
Students will then receivan admit slip to enter clasall tardies will be considered unexcused unless a
doctor’s note is provided.

Testing

Thelowa Test is administerdd students in Grades&in the gring. Thisstandardizedest measures student
achievement in the core subj@areas. &st results are shared wphrents in a timely manner. Teachers and
Administrators are able to assist with the interpretation of test reBaéisAssessment of Catholic Religious
Education (ACRE) is given to Grasl® and 8 in FebruanAIMS Web assessment is conducted throughout the
year in the primary gdes to track student progress and growth in learning.
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Tropical Storms

If such an emergency arises during school hours, parents are encouraged to pick up their children in their
classrooms.Students not picked up will be dismissed at the regular dismissal ®wtdargaret Mary
CatholicSchool will observe the same regulations as Orange County Schools regarding the closing of school.
St. Margaret Mary School will reopen as soon as ¢mmdi permit. Please follav radio and/or TV

announcements for information regarding reopening.

Use of Telephone

Students may not use the classroom telephones, unless authorized to do so by thelteatklephone is
restricted to emergency use orfBtudents may not uselcphones during the school day, unless directed to do
so by a teacher as a digital resource for the lesStudents possessing cell phones must keep themim t
backpacks, and turned o€ell phones used during school hourd Wwd confiscated and turned into the school
office. Theymaynotbe used at dismissal time watltt e a ¢ h e r * s Cghl phonscarsesas noay not be
used at any time on school property unless authorized by the teacher for school assignments. St. Margaet
Mary CatholicSchool is notesponsible for lost, stolen, or damaged cell phones.

Volunteers

Volunteers are an important part of the St. Margaret Mary Catholic School community. All parents are invited
and encouraged to volunteer. Each family is asselunteer a minimum of ten hours, with at |ehseeof

them being in the cafeteria or on the playgrodncdhe spent on field trips or class parties is not included in the
ten hour requiremenin accordance with Diocesaolicy and for the safety dhe students, fingerprinting
successful completion of Safe Environment Trainarg) background checks are required

Right to Amend

St. Margaret Mary Catholic School reserves the right to amend the school handbook and change policies
with proper notification of those affected.
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FACULTY & STAFF VOICE MAIL EFACULTY & STAFF VOICE MAIL EXTENSIONS

Name

Mrs. Janet Adams

Ms. Niamh Barry

Ms. Alicia Bell

Mrs. Liz Biddy

Mrs. Katy Bretz

Mrs. Rachael Branson
Miss Dana Chapman
Mrs. Jody Colabro
Miss Jamie Corey
Mrs. Kim Daly

Mrs. Barbara Danagher
Mrs. Susan Deichen
Mr. Stephen Deighan
Mrs. Meredith Dowell
Mrs. Hilary Fletcher
Mrs. Ana Forman

Mrs. Lynn Green

Mrs. Michelle Hallemeier (1B)

Ms. Peg Harding
Mrs. Josie Joyce
Mrs. Judy Keith

Mrs. Becky Kenefick
Mrs. Celeste Khemlani
Mrs. Beth Ldreche
Mrs. Letitia Levi

Mr. John Lindsey
Mrs. Maureen Lyke
Mrs. Rosi Maio

Sra. Nelly Martinez
Mrs. Gracie Maanec
Mrs. Irma Mazzotti
Mr. Dee McAfee
Mrs. Lisa McCarthy
Mr. Aaron McGarvey
Miss Cindy McKay
Mrs. Jacey Miller
Mrs. Gwen Mugmon
Mrs. Jackie Munoz
Mrs. Jessia Perdue
Ms. Leslie Priede
Mr. Eric Shogren
Mrs. Kerri Stratford
Miss Kim Veliz

Mrs. Lisa VonKamecke
Mrs. Kathleen Walsh

Grade/Area Ext
(Aftercare- SMM+) 209
(3A) 250
(3B) 249
(5A) 245
(Art) 240
(2B) 241
(2C) 242
(6B) 244
(4A) 246
(Receptionist) 200
(KC) 233
(1C) 237
(Religion/Campus Ministiy295
(KB) 232
(PreKB) 288
(8C) 215
(Computer / Technologyg22
238
(Technology) 294
(Secretary) 203
(Guidance) 206
(5B) 251
(8A) 217
(7B) 212
(P.E.) 218
(6A) 243
(Media Specialist) 207
(Academic Support) 227
(K-6 Spanish)
(7&8 Spanish) 210
(1A) 236
(Band) 239
(Bookkeeper) 204
(Music) 239
(Acad.Support) 229
(3C) 248
(KA) 233
(7A) 214
(4B) 247
(8B) 216
(P.E.) 218
(KA Asst., Office)
(2A) 234
(Student Success)
(Principal) 202

Email Address
adamsj@smmknight.org
barryn@smmknight.org
bella@smmknight.org
biddye@smmknight.org
bretzk@smmknight.org
bransonr@smmknight.org
chapmand@smkght.org
colabroj@smmknight.org
coreyj@smmknight.org
dalyk@smmknight.org
danagherb@smmknight.org
deichens@smmkght.org
deighans@smmknight.org
dowellm@smmknight.org
fletcherh@smmknight.org
formana@smmknight.org
greenl@smmknight.org
hallemeierm@smmknight.org
hardingp@smmknight.org
joycej@smmkmnght.org
keithj@smmknight.org
kenefickb@smmknight.org
khemlanic@smmknight.org
labrechee@smmknight.org
levil@smmknight.org
lindseyj@smmknight.org
lykem@smmknight.org
maior@smmknight.org
martinezn@smmknight.org
mazanecg@smmknight.org
mazzott@smmknight.org
pajed62@msn.com
mccarthyl@smmknight.org
mcgarveya@smmknight.org
mckayc@smmknight.org
millerj@smmknight.org
mugmong@smmknight.org
munozj@smmknight.org
perduej@smmknight.org
priedel@smmknight.org
shogrene@smmknight.org
stratfordk@smmbknight.org
velizk@smmknight.org
vonkameckel@smmknight.org
walshk@smmknight.org
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Parent / Student Acknowledgment Form 2016-2017

My signature below is to acknowledge receipt of t8& Margaret Mary Catholic School Parent Student
Handbook for 2016-2017. | have read and reviewed the handbook and the school Honor Code with my
children to ensure that my family follows the Honor Code, skhoidlelines, policies, and procedurby
children agree to abide by the policies stated in the handbook.

Please Print Family Name:

Parent Signature:
Date:

Student Signatures:

Parents are asked to read and review the policy documents sited below that are found at the St. Margaret
Mary Catholic School website, www.smmknight.org and on PlusPortals.

My signature below indicates that | have reviewed and discuss@ddtese of Orlando / Office of Catholic
Schools Technology Responsible Use Policy with my children)and they agret® abide by it.

Parent Signature
Student Sigatures:

My signature below indicates that | give permission for my child(ren) to use all student ordimeessand
applications provided by St. Margaret Mary Catholic School and named dnadese of Orlando / Office of
Catholic Schools Student / Parent Consent Form for Digital Resources.

Parent Signature

My signature below indicates that | have read agree to the terms of tB&ocese of Orlando Photography
and Image Consent.

Parent Signature

This form should be returned to school by August 29, 2016.
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