
Instructions for Online Fingerprinting Registration and Scheduling: 
Volunteer 

 
Volunteer registration is a two-step process which includes completing Diocesan provided Safe Environment training 
and registration of fingerprints.  To complete the registration process, you will link to the Diocese of Orlando 
Fingerprinting and safe environment training page at the link below: 
https://www.orlandodiocese.org/safe-environment/english 
 
However, in addition to your personal information, you will be asked to provide the following parish specific 
information: 
 
SchoolVolunteer Fieldprint Code:  FPSMargMSchoolVol 
 
Name of Previously Qualified Entity:  St. Margaret Mary Catholic School 
Address of Previously Qualified Entity:  Swoope Ave 
Year of Request:  Year if known, otherwise enter 2010 
 
 
You may use the following online screen shots to follow along the registration process. 
 
 
When registering for finger prints you will be asked for an e-mail address on the first page of registration. 
 
Enter an e-mail address and click the Sign Up button. 
 

 
 

https://www.orlandodiocese.org/safe-environment/english


 
 
 
On the next page, add a password (following the password rules), retype the password, add a Security Question and 
Answer, type your contact e-mail address, then click the Sign Up and Continue button. 
 

 
 
On the next screen, click on the “I know my Fieldprint Code” statement. 
 

 



 
 
 
Enter Fieldprint Code:   
SchoolVolunteer Fieldprint Code:  FPSMargMSchoolVol 
School Employee Fieldprint Code: FPSMargMSchoolEmp 

 
 
Complete the information requested on the Personal Information page and click the Save and Continue button. 
 



 
 
 
Complete the information requested on the Demographics page, then click the Save and Continue button:  



 
 
Complete the Additional Information page, indicating the ministry for which you are volunteering: 

 
 
 
 



Complete the Release page.  At the bottom of the page you will be asked for the following information: 
 
Name of Previously Qualified Entity:  St. Margaret Mary Church 
Address of Previously Qualified Entity:  Park Ave 
Year of Request:  Year if known, otherwise enter 2010 
 
When complete, press the Save and Continue button. 
 

 
 
 
 
 
 
 
 
 
Complete the VECHS Waiver page: 



 

 
 
 
 
 
On the Schedule Your Visit page, your home address populates the Find a Location field, however, you can change it to 
another address which may be more convenient, like a work or school address. 
 

 
 
 
Select a location with the available times convenient for your schedule: 



 

 
Select an available date on the calendar shown, then select a time from the drop down list, then press the Schedule 
button: 
 

 
 
 
 
 
 
 
 



What to bring to your Fingerprinting Appointment: 
 
 
Please note that for your appointment, you will need the following information: 

1. Two (2) forms of identification, at least one (1) of which must be a valid government-issued photo ID. 
The name and date of birth on both forms of identification must match exactly as provided for the 
appointment.  

2. Your appointment number  
 
Acceptable primary IDs include: 

o State-issued Driver’s License  
o State-issued Non-Driver’s License ID Card  
o U.S. Passport  
o Military Identification Card  
o Work Visa w/ Photo 
o DOD Common Access Card 
o Foreign Driver’s License 

 
 
Acceptable secondary IDs include: 

o Credit Card  
o Bank Statement  
o Electric Bill  
o Birth Certificate  
o Marriage Certificate  
o Citizenship or Naturalization Certificate 
o School ID w/ Photograph 
o Vehicle Registration/Title 
o Voter Registration Card 
o Bank Statement/Paycheck Stub 
o Draft Record  
o Native American tribal document  

 
 


